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TENDERING DOCUMENTATION 
For the implementation of the public contract 
“CzechAccelerator 2011-2014, East coast, USA”
This under-the-limit public contract (hereinafter referred to as “PC”) for the provision of services is awarded in a simplified under-the-limit procedure pursuant to the provisions of Sec. 38 of Act No. 137/2006 Coll., on public procurement, as amended (hereinafter referred to as the “Act”) by means of a written call for bids and for demonstration of compliance with qualification (hereinafter referred to as "Call”).
The public contracting entity is the Agentura pro podporu podnikání a investic CzechInvest (Investment and Business Development Agency – CzechInvest), with its registered seat on Štěpánská 15, 120 00, Prague 2, acting through Ing. Miroslav Křížek, Ph.D., Managing Director (hereinafter referred to as the “Contracting Entity”).
The tendering documentation (hereinafter referred to as “TD”) sets out the subject of the PC and the details required for the elaboration of bids.  The contractual conditions set out in the draft agreement enclosed with the TD (hereinafter referred to as the “Agreement”) constitute an integral part of the TD.

1. Identification of the Contracting Entity 

Agentura pro podporu podnikání a investic CzechInvest


Štěpánská 15, 120 00, Prague 2


ID No.: 71377999


Represented by Ing. Miroslav  Křížek, Ph.D., Managing Director 

Contact person: Ing. Jana Bašeová

Tel./fax: 296 342 513

E-mail: accelerator@czechinvest.org

2. Precise Specification of the Contract Subject and Requirements of the Contracting Entity 
Since 2010, the Contracting Entity has provided, through the Czech Technological Accelerator – CzechAccelerator national programme, targeted support for the financial, marketing, and management development of small Czech technological enterprises and focused on the commercialisation of their products on target markets abroad. The “CzechAccelerator 2011-2014” project is based on the experience gained to-date in the national programme.

Support for small and start-up technology companies in gaining positions and experience abroad is required for increasing the future competitiveness of the Czech economy.  For that reason, the Contracting Entity deems it highly beneficial to set up technological accelerators in selected target markets.  Foreign stays of the managers of aid recipients in combination with practical help and direct support from the Contracting Entity will contribute to the development of the business environment in the segment of start-up small enterprises, to the gaining of practical management experience in target markets and the development of the entrepreneurial spirit among start-up entrepreneurs.  The project will thus help support and create a knowledge-based economy, support newly establish innovative companies and contribute to the overall improvement of the promotion of Czech, technologically advanced companies and products in global competition.  That means that the main goal is to provide a sufficient number of advisory and other services that will facilitate the placement of a product on a foreign market – finding suitable partners and the know-how required, sources of financing, and customers.
The subject of the PC is the selection of a supplier to provide information, advisory, educational, and other related services in the USA, state of Massachusetts, in the CzechAccelerator 2011-2014 Project.  The supplier shall secure on the target market appropriate premises, opportunities for the participants to meet and network with potential partners (venture capital funds, technological and trading partners), and, if possible, also advisory and educational services.
The Contracting Entity requires the supplier to:
1) Ensure physical premises with the following parameters:

· Office space for up to 6 persons (an office or cubicle), with an area of at least 20 m2 (215 sq ft);

· Furnishings (desk, chairs, etc.) and the requisite office equipment;

· Internet;

· Reception desk in the building accessible during regular office hours.

2) Provide the following services to the participants of the CzechAccelerator  Project:

· Arrangement for the participation of participants (applicants for support in the project who complied with the acceptability criteria and whose plans were chosen for support) at networking events at the place of operation or at other suitable places, attended by BA, VC, or technology companies, in the extent of 25 events/year, ideally 65 events/year and more;

· Introductory course (introduction of the local environment, manner of work, and introduction to local structure), with a minimum extent of 1 day.
3) Comply with other requirements, stated below, specifying its business activities and legal existence 
· The supplier must have legally existed and have provided services for at least 6 months; 
· The supplier is focused on the provision of services for the development of the business of small and medium-sized technology companies (in particular ICT, biotechnology, medical equipment, life sciences, clean technologies, and other high-tech sectors);
· The supplier shall present a list of companies in which it will provide contact information of at least 5 venture capital funds or major technology companies with which it has cooperated;

· To present a list of successful start-up businesses using own or third-party investment capital;

· To present a list of international clients, divided by sector.
In the ideal case, the supplier also provides the following services (the impossibility of not offering these services does not disqualify the Supplier from this tender):
· Training in marketing, export, and approaches to the placement of a participant's products on the market

· Training and assistance in the drafting of a business plan

· Training concerning intellectual property protection and legal aspects of the placement of a product on the local market 
· Assistance with the establishment of a company, immigration issues, labour law, accounting.
The expected value of the public contract is CZK 3,000,000, exclusive of VAT. 

(the exchange rate announced by the Czech National Bank as at the date of the announcement of this public contract shall be used for converting Czech crowns into US dollars)

Expected date of public contract performance: 1 August 2011 – 30 June 2014

3. Place of Contract Performance 
· State of Massachusetts, USA – Marketing Name “CzechAccelerator East coast”.

4. Start Date 
1 August 2011 

5. Demonstration of Qualification and Other Requirements 
The supplier shall submit documents showing compliance with the qualification requirements as simple copies.  The contracting entity reserves the right to request the original documents or certified copies thereof prior to signing an agreement with the selected supplier.

If the public contracting entity requests a sworn declaration, it shall be signed by the bidder’s statutory body; If signed by another person, the original or an officially verified copy of the authorisation for that person must be enclosed with the documents with which the bidder documents compliance with qualification requirements.  Failure to comply with those conditions shall be assessed by the public contracting entity as a failure to meet the qualification requirements, resulting in the elimination of the bidder from the tendering procedure.

If a supplier is not able to document compliance with a certain part of the qualification requirements of the contracting entity in full (professional, economic and financial, and technical requirements), it may document compliance with the remaining part of the qualification requirements through a subcontractor. (In that case, the supplier shall also present to the contracting entity documents showing compliance with the basic qualification requirement (it is not listed in the register of companies prohibited from performing in public contracts) and of the professional qualification requirement (excerpt from the commercial registry, if registered therein, or an excerpt from another similar registry, if registered therein), and an agreement concluded with the Subcontractor, showing the Subcontractor’s undertaking to provide performance intended for the performance of the public contract by the supplier or to provide items or rights that the supplier will be entitled to use in the performance of the public contract, at least to the extent to which the Subcontractor documented compliance with the qualification requirements).

The supplier shall not be entitled to document compliance with the qualification requirement through a subcontractor (excerpt from the commercial registry, if the supplier is registered therein, or an excerpt from another similar registry, if registered therein).

A foreign supplier shall document compliance with the qualification requirement in a manner stipulated by the laws of the country of its registered seat, place of business, or residence, to the extent required by that act and by the public contracting entity.  If a certain document is not issued under the laws the laws of the country of its registered seat, place of business, or residence of a foreign supplier, the foreign supplier shall document compliance with that part of qualification requirements by a sworn declaration.  If an obligation, compliance with which is to be documented as a part of the qualification requirements, is not stipulated in the country of its registered seat, place of business, or residence of a foreign supplier, the foreign supplier shall make a sworn declaration about that fact.
The Contracting Entity shall be satisfied with the documents showing compliance with qualification requirements by a foreign supplier being presented in their original language, i.e., English.
A potential bidder shall document, in its bid, compliance with the basic qualification requirements under Sec. 53 (1) of the Act with a sworn declaration. 
The bidder shall complete the model sworn declaration, which is enclosed as Appendix 3 to the Tendering Documentation.
A potential bidder shall document, in its bid, compliance with the professional qualification requirements:

under Sec. 54 (a) of the Act by presenting an excerpt from the commercial registry, if registered therein, or an excerpt from another similar registry, if registered therein;
under Sec. 54 (b) of the Act by presenting a document of a business authorisation subject to special legal regulations in an extent that corresponds to the scope of the public contract, in particular a document showing the appropriate trade licence or licence for the line of business.

A potential bidder shall document, in its bid, compliance with the technical qualification requirements: 

under Sec. 56 (2) (a) of the Act by presenting a list of major services provided by the supplier in the last 3 years. 

The potential bidder complies with the technical qualification requirement under Sec. 56 (2) (a) of the Act, if it has implemented, in the lat 3 (three) years 
· At least 3 major service contracts including the provision of premises and other accompanying services that correspond to the subject of the contract, to foreign companies 

Enclosed with the list of major services shall be:

· A certificate issued by a public contracting entity, if those services were provided to a public contracting entity; or

· A certificate issued by another person, if the services were provided to a person other than a public contracting entity; or

· A sworn declaration of the supplier of the services were provided to a person other than a public contracting entity and if it is presently impossible to obtain a certificate from that person for reasons on its part. 
If the supplier is not able to show compliance with the technical requirements stated above for an objective reason, it may show them by presenting a sworn declaration.
6. Contents of a Bid 
The bidding price shall be stated as a unit price per m2 (or ft2) and as a price for the overall office premises offered.  The price shall also include a package of the services provided.  The bidder shall present it with the following structure:

a) Basic price per m2 and for the entire premises offered 
b) Federal, state, and local taxes and fees per m2 and for the entire premises offered 
c) Final bidding price, inclusive of all taxes and fees, per m2 and for the entire premises offered  
The price offer will include all of the bidder’s costs related to the implementation of the public contract, in full.  Hence, the price must include any and all services in the form of the organisation of networking and other events (as per the bid presented) and fees connected with the use of the office space (utilities, etc.). 

The contracting entity does not permit the submission of bids with options.
Bids may be presented in Czech but also solely in English.
If a bidder intends to assign the elaboration of a part of PC performance to one or several sub-contractors, the Contracting Entity requires that the bidder state those parts of the PC in its bid and provide the identification information of each sub-contractor and their percentage share in PC performance (a list of such subcontractors shall be submitted in the bid).  In that case the Contracting Entity also requests that the potential bidder also present in its bid written declarations of each of those subcontractors signed by a person authorised to act on behalf of or represent the given subcontractor, that they agree with being listed as subcontractors in the potential bidder’s bid.
The bid shall contain and be arranged in line with the recommended arrangements stated below:
1. Bid cover sheet;
2. Bid contents, stating each appendix to the bid, referring to the bid page number;
3. Furthermore, the bid shall contain: 
· A sworn declaration of compliance with the basic qualification requirements;

· Documents showing compliance with professional qualification requirements;
· Final bidding price;

· Completed table of parameters for bid evaluation on the basis of the evaluation sub-criterion ‘Quality and Equipment of the Physical Premises’ 
· Completed table of parameters for bid evaluation on the basis of the Evaluation Sub-criterion ‘Quality of Service Provision to Participants’;
· Sector focus of the potential bidder;

· List of events intended for supporting the enterprise of small and medium-sized technology companies;

· A list of successful clients who got financing in the last 5 years from a VC fund or a business angel investment;

· Volume of own VC investments in the last 5 years; 

· List with contacts for at least 5 venture capital funds or major technology companies with which the potential bidder has cooperated or cooperates;
· An offer of advisory services and education for foreign companies, in particular in the following areas: Consulting and Training focused on Business skills, culture and development, Marketing, HR, Finance/Accounting and Legal issues for international companies (visa, company setting-up, IPR, contracting, hiring, Joint-Ventures and Acquisitions, etc.)

· A list of events focused on support of enterprise, such as Business Plan Competition, Startup Pitches, Boot camps, Workshops, One-to-one expert consulting, Mentoring

· A list of present foreign tenants of the supplier;

· A declaration of the supplier that it does not intend to sub-contract a part of the PC to one or more subcontractors, or a list of subcontractors and their identification information;

· A list of supplementary services for tenants, e.g., arrangements for accommodation, meals, parking, etc.;

· Agreement into which the potential bidder has filled the required information, singed by the authorised person;

· Any other documents of the potential bidder, at its discretion, related to the performance of the subject of the PC. 

7. Manner of Bid Elaboration 
Draw your bid up in writing in English or Czech, in two counterparts (1 x original and 1 x a complete copy), state the date on which it was drawn up, stamp, and have signed by the statutory body of the potential bidder.  Secure the sheets of the bid against removal and seal with a sticker with a stamp and signature.

Put both counterparts of the bid in a separate envelope, place a stamp and signature of the authorised person over the sealing part, and clearly state the following text on the front of the envelope:

„CzechAccelerator 2011-2014, East coast, USA“ - NEOTEVÍRAT“.

Also state the return address on an envelope containing a bid.
8. Bidder Evaluation 
For the awarding of the public contract, the contracting entity has set the following sub-criteria for the evaluation of the financial advantageousness of the bid:

	Criterion
	Weight in evaluation

	Quality and furnishings of the physical premises 
	30%

	Bidding price for the physical premises and services provided, excluding taxes and fees 
	40%

	Quality of the services provided to participants 
	30%


In the case of the bidding price for the premises and services provided, where the minimum value is the most advantageous, the lowest value shall be assigned 100 points.  Other bids shall be assigned a point value that is the result of the multiple of 100 and the ratio of the value of the most advantageous bid to the value of the bid evaluated.
The Supplier shall complete Appendix 7 to this Tendering Documentation.

The contracting entity shall asses the aggregate Bidding Price of the premises and services provided, including all taxes and fees.
The quality and equipment of the physical premises shall be rated such that the evaluation committee shall award points following a procedure described in an appendix to this Tendering Documentation.  The aggregate maximum number of points that may be obtained in this evaluation sub-criterion – quality and equipment of the physical premises, is 27 points.  The bids will be ordered according to the resulting point rating.  The bid with the highest point rating of the quality and equipment of the physical premises shall receive 100 points and each subsequent bid will be assigned a number of points that expresses its level of compliance with the sub-criterion vis-à-vis the most advantageous bid.
The Supplier shall complete Appendix 5 to this Tendering Documentation.

The quality of services provided to participants shall be rated such that the evaluation committee shall award points following a procedure described in an appendix to this Tendering Documentation.  The aggregate maximum number of points that may be obtained in this evaluation sub-criterion – quality of services for participants, is 57 points.  The bids will be ordered according to the resulting point rating.  The bid with the highest point rating of the quality of services for participants shall receive 100 points and each subsequent bid will be assigned a number of points that expresses its level of compliance with the sub-criterion vis-à-vis the most advantageous bid.
The Supplier shall complete Appendix 6 to this Tendering Documentation.

The point value of the bid calculated in the manner described above shall be multiplied by the weight of the criterion and for each sub-criterion, the reduced point value of the criterion for each bid will thus be calculated.  The sum of the reduced point values of all sub-criteria shall set the resulting point value of the bid.  The final order of the bids shall be determined according to the absolute value of the point evaluation of the bid such that the bid that gains the highest aggregate number of points is the most advantageous.  In the event that two or more bids have an equal number of points, the order of the bids on the criterion with the highest level of importance shall determine the final order of the bids.
9. Deadline and Place for the Submission of Bids 
The deadline for the submission of bids ends on 25 July 2011 at 5:00 p.m. CEST.

Bids may be sent by registered mail to: Štěpánská 15, 120 00, Prague 2 or submitted in person on business days from 8:00 a.m. to 3:00 p.m., and on the last day of the time-period by 5:00 p.m. at the mail room at that address such that in either case of bid submission, the bid is delivered by 5:00 p.m. on 25 June 2011 CEST
Bids may also be submitted to the address of the contracting entity’s foreign office in the USA: BNH – Bohemian National Hall, 321 E 73rd Street, New York, NY 10021 U.S.A., such that the bid is delivered no later than 8:00 a.m. UTC-7 on 25 July 2011.
The opening of the envelopes containing the bids shall take place on 28 July 2011 at 9:00 a.m. CEST 

and shall be performed by the contracting entity’s committee on Štěpánská 15, 120 00, Prague 2.

In line with the provisions of Sec. 71 (3) of the Act, the evaluating committee shall perform the function of the envelope-opening committee.

The opening of the envelopes containing bids may be attended by representatives of the contracting entity and of potential bidders who submitted bids, or persons authorised by them (a maximum of 2 persons) who show a power of attorney issued by a person authorised to represent the potential bidder.

The meeting of the envelope-opening committee shall be conducted in Czech.  Foreign potential bidders shall, if attending the envelope-opening, ensure an interpreter for the Czech language at its expense.
10. Costs of Participation and Other Conditions of the Contracting Entity 
The Contracting Entity reserves the right to:

· Change the tendering conditions for the contract within the bid-submission period;
· Not provide a compensation of any costs incurred by bidders due to their participation in the tendering procedure;

· Cancel the tendering procedure under Sec. 84 of the Act

· Not return the bids submitted or any other background materials submitted with a bid
· If the selected supplier refuses to enter into an agreement for the performance of the public contract in the period for which it is bound by its bid, to approach a bidder who ranked second with an offer for the conclusion of an agreement under the terms and conditions stated in that supplier’s bid for the public contract.  

11. Enclosures 
2)
Bid Cover Sheet 
3) 
Sworn Declaration of Compliance with Basic Qualification Requirements 
4)
Business Terms and Conditions - Draft Agreement 
5)
Table of Parameters for Bid Evaluation on the basis of the Evaluation Sub-criterion ‘Quality and Equipment of the Physical Premises’ 
6)
Table of Parameters for Bid Evaluation on the basis of the Evaluation Sub-criterion ‘Quality of Service Provision to Participants’
7)
Bidding Price 
In Prague, on this day  ______________

_______________________

Ing. Miroslav Křížek, Ph.D.

Managing Director 
Agentura pro podporu podnikání a investic CzechInvest 
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