ANNEX No. 3a
How to prepare the intent to apply for investment incentives 

The intent to apply for investment incentives should be submitted by the applicant for investment incentives, i.e., a foreign or Czech business entity (a sole trader or a company).  The intent should be submitted to the CzechInvest Agency and should be in the Czech language, in paper form with simultaneous 6 electronic submission on the required data medium (CD-ROM). A foreign person/entity may submit memoranda of association or other founders’ agreements or deeds, statutes, annual reports, financial statements and consolidated financial statements in the English language.


Documents signed by a statutory representative of the applicant; the signature must be authenticated
· Application Form;
· Statutory declaration on non-commencement of work on the project before the date of issuance by CzechInvest of the “Certificate of acceptance of the intent to apply for investment incentives and the ability to meet the conditions for  the provision of investment incentives”;
· Statutory declaration on the size of the enterprise;
· Statutory declaration to the effect that no decision on insolvency has been issued in respect of the applicant, or that there is no threat of insolvency;
· Statutory declaration to the effect that the investment incentive support documentation submitted in electronic form on CD-ROM is identical with the investment incentive support documentation submitted in paper form;
· Statutory declaration to the effect that the enterprise is not in difficulty and has not received any aid which the Commission declared illegal or incompatible with the common market, and if such aid has been provided, the return transaction thereof has been duly settled;
· Document releasing the employees of the relevant tax authorities and the employees of the Ministry of Finance from their confidentiality obligation in accordance with the Tax Code for inspection purposes (only in cases where the applicant is at the same time the recipient (i.e., expansion project);
· Statutory declaration on not closing down the same or similar activity in the EEA;
· Statutory declaration on the other aided investments in the same Region in the Czech Republic;
· A document proving the method of financing the investment project.

Originals or authenticated copies of:
· [bookmark: _GoBack]Memorandum or articles of association or the foundation deed;
· Statutes (if any); 
· Certificate of incorporation (extract from Companies Register) not older than 3 months.

Audited financial statements 
· Annual reports or financial statements, or consolidated financial statements if the applicant is obliged to present them in accordance with a special regulation, for the last 3 consecutive accounting periods. A foreign person/entity should attach documents of a similar nature (If the applicant was established less than 3 years before submitting the statement of intent and is a part of a group of companies, the controlling party shall add its own annual reports or financial statements, or consolidated financial statements, for the remaining accounting period(s) not covered by the applicant).
Other attachments
· A certificate that the applicant has no tax arrears in tax records, no arrears, including any penalties, in social security payments and employment policy contributions, and no arrears, including any penalties, in public health insurance payments. (Such a certificate shall not be older than 1 month and must reflect reality as at the date of submission of the application); 
· A description of the investment project concentrated on brief history of the applicant, description of planned activities, description of the planned funding sources, definition of competitors, reasons for implementing the investment project, description of the technological processes of production, specification of the final product, environmental impact of the investment.

In case of manufacturing expansion project – specification and detailed explanation of the type of the expansion: a) extension of the capacity of an existing establishment; b) diversification of the output of an establishment into products not previously produced in the establishment; c) fundamental change in the overall production process of an existing establishment.

In case of the project in technology centre or strategic service centre – specification of the project’s results and personnel for the project; 
· A chart of the manufacturing line;
· The organisation of the business grouping, if the applicant is a part of such a grouping.

